PLEASE NOTE START TIME IS 5:30PM

AGENDA
MAPLEWOOD CITY COUNCIL
MANAGER WORKSHOP
5:30 P.M. Monday, June 8, 2015
City Hall, Council Chambers

A. CALL TO ORDER
B. ROLL CALL
C. APPROVAL OF AGENDA

D. UNFINISHED BUSINESS
None

E. NEW BUSINESS
1. City Logo and Branding Discussion
2. Waiving Fees for Miscellaneous Permits Discussion

F. ADJOURNMENT
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MEMORANDUM

TO: Melinda Coleman, City Manager

FROM: Mychal Fowlds, IT Director
Karen Haag, Citizen Services Director

DATE: June 2, 2015

SUBJECT: City Logo and Branding Discussion

Introduction

Staff is currently in the process of creating a new logo and color palette for use on our website, print items,
etc. This agenda item is to update you on the progress so far and to get your thoughts on moving forward.

Background

This process began with a need to update our City website. Our current website has been in place for over
6 years and we were in need of a redesign and to make the website more user friendly. The City Council
approved that agreement in February and staff began working with our selected vendor.

It became clear early on that if we’re going to be redesigning our website this would also be an opportune
time to update our logo and color palette as well to have a consistent look and feel. Employees have
participated in brainstorming sessions and we conducted an on-line survey for their input. Additionally the
public has been given the opportunity to weigh in by the means of multiple surveys on the designs and that
information has been and is being used to fine tune our final product. The brainstorming session and
survey results helped shape the progression of the logo design. Council will be sent the most recent
versions with the City Manager FYI.

At the June 8" Council Manager Workshop a report will be given to the City Council that will include a
presentation outlining in greater detail examples of our logos and website design for your input.

Budget Impact

There is no budget impact associated with this item.

Recommendation

This item is being brought before you for informational and discussion purposes.
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MEMORANDUM
TO: Melinda Coleman, City Manager
FROM: Karen Haag, City Clerk/Director, Citizen Services

DATE: June 3, 2015

SUBJECT:  Waiving Fees for Miscellaneous Permits and Licenses Discussion

Introduction

The City issues numerous types of licenses and permits as required by the City Code of
Ordinances or State Statute. Some types of permits are classified as “temporary” permits and
are issued for a set amount of days as directed by City Code or by State Statute. Fees for
these permits are set by the city council by resolution from time to time or by State Statute.

On occasion some applicants request that the fee for the permit be waived. Generally this
request is made because profits generated from the event will be used for the good of a specific
need or non-profit that is in some way benefiting the community at large.

Background

At the May 26, 2015 City Council Meeting, staff was directed to review the Miscellaneous Permit
process, specifically in the area of waiving fees. Council expressed a concern that there is not
consistency in these requests.

Applications for Miscellaneous Permits are submitted and processed through the Citizen
Services Department. Upon receiving an application, the applicant may request the fees for the
permit(s) be waived. While it has been past practice to bring these types of requests to the City
Council for approval, the City Code of Ordinance Article 1, Section 2-7 states:

Sec. 2-7. - Waiver of license or permit fee for city events.

The city manager or his designee may waive any requirements for payment of a
license fee or permit fee for local organizations, non-profits and city-sponsored events.

(Code 1982, § 2-8; Ord. No. 865, 9-26-2005)
Attached you will find a report on all of the Miscellaneous Permits that have been processed
from 2012 to current. Included is the name of the organization, the type of permit issued, the
amount of the fee and the amounts that were paid or waived.
Recommendation

This report is being provided for information and discussion purposes.

Attachments
1. Miscellaneous Permit Reports 2012 to Current
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